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PROJECT SUMMARY

1971 - 1974

WORK-STUDY PROGRAM FOR HANDICAPPED CHILDREN

This project originated as the idea of a special education teacher, and win- written
with the assistance of two coordinators and other staff members. The major objec-
tives of the project were to provide work. expeLience opportunities for high school
age special education students, to prepare the students for work experience by u-
tilizing information from the analysis of job requirements, and to establish commun-
ication and cooperation among several school districts, public agencies and private
businesses for the accomplishment of these objectives. The target population in-
cluded all special education students within the county. Specific information about
project objectives, activities and target population is included on the pages which
follow this summary.

The first task of the project was to determine potential 1c ^al employment opportun-
ities for handicapped young people. This was accomplished by using current job mar-
ket survey results which had been gathered for the proposal of a Regional Occupation-
al Program, combined with selection of potential work stations from the yellow pages
of the telephone directory. Potential jobs were listed and indexed by Dictionary of
Occupational Titles classification number. Using this list as a guide, local employers
were contacted to determine if such jobs were available to high school special educa-
tion students on a part-time basis. At this point, a method of job analysis was de-
signed utilizinl information from several sources including the Dictionary of Occupa-
tional Titles. The job analysis instrument was revised three times during the pro-
ject and is included in its current form, with other project materials, in the
Appendix. The main purpose of the job analysis is to provide information about social,
physical and academic requirements, as well as the major tas of a job. Because of
the format selected, the same instrument can 1,0 easily used t !ssess the potential
success of a student who is being considered for placement in tnat work station. This
is accomplished by com;:aring the abilities o- the student to the requirements of the
job. This process was used to complete 57 joy, analyses and 151 student assessments
during the project period. In addition, one or more vocational interest inventories
were used to provide student input for the assessment.

In order to relate job requirements to classroom instruction, the major tasks of each
job were compared to items in the Pupil Developmental Progress Scale, an instrument
developed by the Monterey County Office of Education and used by many local teachers
for individual student assessment and development of individual performanee objectives.
Related job tasks were assigned the appropriate P.D.B.S. item number. In this way
a basic list of P.D.P.S. Career items was established. This list is being expanded
and incorperated into the Practical Skills area of the revised curriculum.

An additional contribution to the instructional nrogram has been the development of
35mm slide/audio cassette tape sets which explain Cae major tasks and requirements
of jobs in cooperating work stations. The slide/tape sets are designed for individual
or group career guidance in the classroom. Twenty-two sets have been completed since
this activity bc;an, near the end of the second year of the project.

Students who were considered qualified, as a result of assessment, were selected for
placement in available work stations. All wo?:!: stations provided part-time paid wor"
experlen2es for studults, usually two hours per school day. There were 57 student

the project, with 31 in the third year. Of these placements, 49

-1-



were considered successful. Students were evaluated with standard work experience
criteria, and were considered successful if one semester was completed with a rating
of "Satisfactory" or better. Most unsuccessful experiences were the result of placing
students before completing job analyses, due to the immediacy of employer needs.

Work stations were located on school campuses and in local communities by individual
contact with prospective employers, presentations to civic organizations, and cooper-
ative efforts with public agencies. Through regular staff contact with school, busi-
ness, and agency personnel, the project office became a central reference point for
career information and services to handicapped young people.

Because of project involvement throughout the county, a material contribution was
made to the accomplishment of the following: Development of a community college course
for retarded adults; Development of a directory of county agencies which serve the
handicapped; Renewed effort in the development of a county Regional Occupational Pro-
gram; Development of a county Agency Information Office to serve handicapped citizens.

At the close cf this project, interest and active involvement in career programs for
special education students had increased in every target district within the county.
The operation of the project is now funded locally by the Butte County Superintendent
of Schools Office.
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p
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c
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p
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c
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p
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p
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c
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p
l
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.
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b
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c
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p
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p
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c
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p
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p
r
o
j
e
c
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p
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c
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i
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i
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.
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c
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c
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c
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c
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p
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.
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p
e
r
f
o
r
m
 
j
o
b

t
a
s
k
s
 
a
n
d
 
p
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.
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c
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R
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c
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i
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R
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c
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c
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c
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b
e
e
n
 
a
s
s
e
s
s
e
d
 
a
n
d
 
a
r
e
 
c
o
n
s
i
d
e
r
e
d

q
u
a
l
i
f
i
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b
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c
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p
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p
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c
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Obiective 1.0: Utilizing job analysis techniques the project staff determined

the employment requirements for 57 selected local jobs representing 10 occupational

interest areas. This objective called for determithng employment requirements for

50 selected jobs in ten occupational areas. This objective (determining require-

ments of selected local jobs) was 114 percent accomplished.

The number of occupational areas covered in the objective has been excellent. This

objective was accomplished successfully this project year. Furthermore, the project

coordinator had emplcyers evaluate the develcped job qualification profiles and

task lists by a questionnaire which was sent out in early December, 1973. The

project received returns frcm employers on this questionnaire which have been

used to check the accuracy of the qualification profiles and the task lists. The

evaluator commends the coordinator for this ongoing evaluation of his job analyses.

Malor activity 1.1: The cooperation from businesses, industries and public

agencies for program participation was secured by door-to-door contacts by the

project coordinator and teacher volunteers for the project and by referrals from

teachers and agencies. A record of the names of cooperating companies or agencies

secured during the project year is available on 3 x. 5 cards. This major activity

was initiated on achedule, wr.s continuous for Oe project yoar, and vas accomplished

wiccossfully.

. sr . : 1

. . int.reL:t iron were selected for

analysis on the number of local jobs available and ne-aber of potential jobs in the

area and the stvcients' vocational potential. Employer cooperation has been substantial

a'? h .s not nfftn!od r-1 solnted for taql: analysis. This major activity was

ongoing for rest of the nn.! continuA until the end cf June, 1974.

The only eneur::Lin;i1 are:at, rot covered were patient care and scientific.

These two areas were not eonsidered appropriate or ";,vailable" for job analysis

becaure, (3) skill reluiror,cnts arc too high for the project children (participants)
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in the patient care area; (2) skill requirements are too high and the number of jobs

available in the local area are too few in the scientific occupational interest area.

57 of the jobs-grouped by area of occupational interest have been analyzed and were

listed on a chart and a.e available in the project files.

Major activity 1.3: Jobs have been analyzed in terms of task list, mobility

skills, academic abilities, working conditions, physical demands, and general rela-

tionships of worker to data, people and things. Employer approval to insure appro-
.

priate content was solicited by the questionnaire sent out in December, 1973. The

copies of the 57 completed job analyses including job qualifications profile, and

vocational study program are all in the project files. This major activity was on

schedale and completed successfully June, 1974.

gaimActiymitl.4: Very little effort this year has gone into soliciting

from employers and other sources the donation of vocational literature, films,

equipment and guest speakers for enrichment pf program. This was because very few

employers have much material available. Most of the material available was primarily

training for the managerial level which is not particularly appropriate. for project

participants. What little was available has been solicited by the project coordinator,

and this material is available at the project coordinator's office. The activity was

onnoing and has been satisfactorily accomplished this project year.

Ot,icctivg. 2.0: The project devel:Te:! slide film sets of selected jobs to

pcvie.c guince and introduction to ,job tatiks for target students. By

June 15, 1974, 22 slide !ilm is of selected jobs were completed. The original

objective WdS for 50 slide film sets to be completed by the end of this year.

This objective was 44 percent completed by the end of the project year. The original

objective vas hi^her than the project staff could meet considering the amount of time

that could be spent in the development of the slide film sets. The project coordinator

vanted a slide film set for each job analysis and the evaluator concurs in this objec-

tive. A cassette tape accompanies each slide set which further enhances the usefulness
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of the slide film set to the classroom teacher and the students. A jo', analysis

with audio visual component is much more usable and useful to the classroom teacher.

Total completion of this objective was not entirely possible within this project

year, more time would have been needed to be spent. this objective than was possible.

Several restraints within the project for productio f the slide film set help to

understand the reason that 50 were not completed this year. Slide film sets are

developed only with employers with cooperative attitudes, in other words, those

employers that are willing to take a student. Furthermore, in an attempt to lessen

the load 'on the project coordinator, a workshop on joh analysis for teachers was

held. It was expected that teacher could then greatly aid in the production of

these slide film sets; unfortunately, only approximately one-third of the teachers

participated as expected and the load on the project coordinator to produce slide

film sets was not lessened to the degree necessary for the completion of 50 slide

film sets.

Major activity 2.1: The major tasks of each selected job were photographed and

were processed into slide films and an audio presentation/description was developed to

accompany the slide film set. This activity production and development has been imple-

mented very successfully by the project this fiscal year.

Mater activity 2.2: Films were to be deposited in the county film library and

lists of catalogue nmbir nnd eescription to project staff personnel were to be distri-

Nita. in this project ye.a-. This mli,)," activity h late because of the delay in

dcveloping corpleted lide film nets. The crtilogue will he produced and sent out by

August, 1974 and the film and audio presentations will he depoSited in the county film

library fort:2:: in F111, 1914. This activir.y will be completed by Fall, 1974 with copies

of the film list, catalorme nuC,ers and descriptions .available.

Yijor activity 2. 3: Flirts were to be utilized in Iligh.School special classroom

programs to provide general occupational information and specific job task information
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for target students. This has not been occurring with one teacher exception because

major activity 2.2 has not been completed. One teacher who was most active in film

production has been using the slide film sets he has prcduced in his classroom before

assigning them to the project coordinator's office. These films were utilized in late

April and May 1974 by some project teachers for target students. The primary thrust

in the usage of the slide film sets will occur primarily in the Fall of the next

school year.

Objective 3.0: The project staff has provided employability assessment for

target students. This objective has been the responsibility of the teachers, not

the project coordinator. As is usual, most teachers have accomplished this objective

though a few haven't. There are approximately 95 target students. 85 of the students

have been assessed in some form. This objective can be said to have been 90 percent

accomplished. The project coordinator believes, with the project evaluator's con-

currence, that the beat assessment of the target student's employability would be work

evaluations by prior employers. le other words, the best placement of target students

would occur on prior work evaluations from employers. This could not occur for all

target students since nome would not have had prior employers. The project coordina-

tor maintained a thrust in this direction. This objective has been satisfactorily

impleremted this project year.

N4jer act.ivitv 3.1: Cooperation of project staff personnel for program

participation was secured with few difficultits, successfully and on time.

Major activity 3.2: A one and a half day workshop was held to instruct staff

men.bers in use of project raterials in completion of project objectives. At this

workshop samples of all materials were made available to teachers in an attempt to

:let each tcacher to start his own work stedy prmgram. This was successful for

five out of eigiA.ecn partIcipants who have boon very active. on their own since the

workshop. A record of attendance at the work!,hop and copies of workshop materials

are available for insFection in the project director's files.
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Major activity. 3.3: An assessment of abilities and interests to 85 of the

students was administered by the use of inventories. This major activity was done

ahead of schedule and completed ahead of schedule. The record of student qualifications

incl...ding name, abilities and interests is available for P5 students. This major

activity can be considered to have been substantially completed successfully.

Major EFItilltz.1111: A list of all local job categories for which student quali-

fications apTroximate job requirements was to be completed for each student assessed.

.Only two or three teachers did this for 20 target students before the project coor-

dinator asked that this activity be terminated. The project coordinator's reason for

terminating this activity was that it was not a very meaning activity because:

(1) it was very time consuming; (2) the jobs within the various localities of the

students varied extensively and there was a need to assess students by locality,

occupational area and actual job, and (3) there were not enough job qualification

profiles to do this adequ4tely at this time. Therefore, this major activity would

not at this time produce a good wide range ansessment for the students and time could

be better spent on other activities. The project evaluator concurs on this decision.

Those that were done, were done early or on time.

alarELL=E111: The ability of the student to perform job tasks end pre-

requisite skills was evaluated. This major activity was an integral pa-t of major

ar.tiities 3.3 and 3.4 and was therefore connleted on schedule with these activities.

A record of 6tudent 11.m,!:.. and job cate;;or:Ics, st,u1.:nt tracking, is available at the

rrn.4,!ct office.

ny. .f 4 :

.."4.... .1..:! job '1.'.r..voric.s and training; stations for

IiefA s,,I...cted based cn Job ta3ks which m..e;t, be met (mastered),

r%inini7 :r.v-3, and w,..:k habits. A record
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of selected job categories and training stations is available at the project office.

This major activity was done on time, primarily, in September and October 1973.

This activity was done priritariiy by teachers for the 85 target students. From the

previous assessment of activites 3.1 through 3.5 the decision-making step of activity

3.6; i.e., of what's available, what's the best place to put the target student was

accomplished. With the 85 target students, decision on placement was based on occu-

pational interest areas and ability levels from what was available (for 20 students the

matrix from major activity 3.4 was available and used).

Objective 4.0: The project staff placed students who had been assessed and

were considered qualified in appropriate training stations. Generally the project

coordinator accomplished this objectie with teacher's support. Thirty-one

target students were placed on paid part-time jobs in the four communities of

Chico, Gridley, Oroville and Paradise. Approximately a quarter of the placed target

population was placed in each of the four communities. The percentage of students

placed who were assessed and qualified for placement was 36 percent. This was due

to the number of paid part-time jobs available in the local areas. This objective

was accomplished successfully.

ajor activity 4.1: The cooperation of school, business, and agency personnel

for provision of 1pprop:.inte training stations was secured. The general unemploy-

ment r.tte w!s ricLng which r1(.:e appropriate trainirf.; stations more difficult to obtain.

A record iN Av4;')Ile trainft!: ntii!(4:1 and job catvgories. This

rniPr activity t! f;atisrnr.torlly tcrrcrrlichee on schedule.

aior activity 4.2: Nisting trrnnpnrtation provisions were studied and modi-

ficatiors recol,Tonded to nceerrodato program needs. The record of these modified

transportation provision; IN available. Generally worh stations were developed within

walking or bicycling distanev from home or school. The only modifications necessary

were the usage of "Your Bus" in the Chico area, extra stops put into operation by
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Oroville Bus Lines for county scheduling, and parents, in some cases, taking target

students to work stations. This major activity was very satisfactorily accomplished.

Major actiziALlid: Students were placed in appropriate training stations for

work experience. A record of student name, training station.and dates of attendance

is available in the project coordinator's office. Thirty-one students were placed

in eight occupational categories. Approximately one-third were placed in food services

(this is where many of the jobs were available). Approximately one-fourth were

placed in the housekeeping janitorial occupational category and approximately

42 percent. of the students were placed ir the six other occupational categories. .

Placement of students in appropriate training stations was satisfactorily accomplished

on schedule.

Ma or activity 4.4: Student performance at training stations was evaluated.

Each employrsr evaluated each target student and sent evaluation results to project

coorenatcr. A standard evaluation instrument developed by the project coordinator

as an adaption of a standard work experience evaluation form was used. A record of

the evaluation by employers is availab3e at the project coordinator's' office. Com-

pletion of one semester with acceptable evaluation ratings was considered successful

performance, 27 of the 31 target students placed were successful at their job

stations in the first s.

Ihe !I,rc:Tiatenesc, c;f' the job qualification profile and

vocational stAdy 7:-.%.;r1%Ic for ortch p!ac-ment wan evaluat(.d and nodified

as rr:1,12e%. e)or:Iih%tor re?ised the qualification profile. This was

w:th the t2:4M3' ref:Lfiation and problen which have

oc-urrei thr, T.a!Ifl.cati,,n:, profile; nar.-Iy. the time lrtg between job

%naiysiLi ..:-y .- ! the fourth nfAification

of the profile. The form was -!hear:r awl wan a moro Ir.tlid instrument. The same
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form was available for use as a job analysis statement, the student assessment, and

the student evaluation. This provided for greater effectiveness of the form and for

the form's internal consistency (face validity). Input on modification of the form

was obtained from the public agencies concerned with work evaluation (Far Northern

Regional Center, Feather River Opportunity Center, California State University at

Chico, Department of Rehabilitation). From this input the project coordinator

developed factors for the form and then produced assessment items from these factors.

Further information for the revision was obtained from the evaluation of the job

qualification profiles by employers discussed under objective 1.0. The evaluator

commends the project coordinatoi for his deep commitment to this activity.

Major activity b.6: Students (mainly graduates) were referred to appropriate

agencies for further training or assistance as necessary. Those students were referred

who could use more experience, further training, etc. A record of referrals by agency,

name of student and service received is available. This was done primarily in January-
.

February of the project year to meet needs that developed. A one day workshop/conference

was held with agency people who explained to the project staff agency requirements

and capabilities. From this workshop/conference the project coordinator developed

a resource directory and a procedure for getting target students from the project's

program to the agency effectively. Phase out requirements and services for the

individual s,2ho--.1 district7 served this ;year was also discussed at this conference.

This n%j,,r 2..7%!v:ty has i accomplished successfillly and on schedule in its year

3cn`1 completion chte.

Objective 9.0: The project evaluator, coordinator, and audit team evaluated the

projct in terms of tivvs and activities as specified in project description.

Thin is lccomplishel in the 1973 197h audit relr.ort, in the interim evaluation

report, and in thrl
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mgc,;:aftlyity;:,1: The project audit to review objectives, activities and

project progress by an audit team occurred February 14-15, 1974 and a copy of the

audit team report is available.

Major activity 5.2: Aa interim process evaluation report was completed on

schedule by the project evaluator in December, 1973 and included a description of

all objectives and major acrdivites and a summary of project strengths, weaknesses,

and recommendations. A final evaluation report was completed in June, 1974 on schedule

and on time.

Evaluation was a continous ongoing process and the project evaluator and project

coordinator met on a regular basis, approximately once a month, to discuss various

aspects of the project and to maintain effective progress on project performance.

Objective 6.0: The project staff was to increase dissemination of project.

.information by 50 percent. This was accomplished with respect to dissemination to

and with parents and dissemination of project information to requesting agencies

and to employers.

Maior r,ctivity 6.1: The number of contacts with local organizations for infor-

mtional srecchr:s was to be increased. A record of organizations contacted and the

number of contacts is avai?able at the project coordinator's office. Last year a

dozen inform%tio%al spc:ci:erz were given, fewer ere given this project year. In this

1..rccet yertr, tans w.' r.1 T11,1 nunherof informatonal speciches given

was less thr.n ycar slr.ce the project coordinator decided that the time was

better slcnt cli oth. r activities. This decision is concurred upon by the project

evaluator.
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Major activity 6.2: Contacts with parents has been increased to encourage

further parent involvement in such areas as locating training stations, guest

speakers, and transportation of students. The main contact has been on an individual

basis talking about work stations individual students have been placed in or would be

placed in, talking about organizational matters, students ability, and so forth.

Most of the time teachers have made parent contacts rather than the project coor-

dinator. The project coordinator has made approximately two doTen contacts. The

parents of all placed students have:been contacted. The number of contacts this

year has tripled compared to last year. This activity has beep: successfully and

satisfactorily accomplished.

Major activity 6.3: The number of news articles for public awareness of project

has not been increased this year. A record of ners articles and number published is

available. This year one news article has been published. Last year there were four

such articles. The project evaluator concurs with the project coordinator that this

was a sufficient number of news articles for the project for project dissemination.

Major activity 6.14:. Dissemination of project information to requesting agencies

has been accomplished. Aporoximately 100 abstract: were sent to major agencies who

might be interested in such information and/or who store and disseminate special

education information. From these requests for dissemination, irther information

has been received. At this time twelve requests have been received and accommodated.

A record of ar;ency reqw2sts for infcrmatton is available at the project coordinator's

office. This activity has been successfully accomplished.

:major act4vity 6.5: Dissemination of project information to employers and

agencies throuLt meetinjA and other contacts has been accomplished. This activity

occurred consistently and with a considerable number of contacts. Approximately

one-half .o one dozen such acti7ities took place each project day. This major
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activity has been successfully accomplished.

Major activity 6.6: The publication and dissemination of a final report on the

project was accomplished successfully in June of 1974.

PROJECT STRENGTHS. WEAKNESSES AND RECOMMENDATIONS

PROJECT STRENGTHS:

1. Audio visual presentations with slides and tapes.

2. Continuous revision of job qualification profile, and

excellent job task analysis.

3. The project has been well organized and managed. The

project evaluator commends the project coordinator.

4. The project had placed as many target students in the

first half of this year as in all of last year. Placement

of target students has been effective and spiraling.

5. The project's program will be continued in Butte County through the use

of local funding though federal project funding has been completed.

PROJECT WEAKNESSES:

1. Many more job qualification profiles by 3ocality, occupational

area and job within the occupa4.ional area tire needed for, this

ins tr.m-nt to really tr effective.

2. Transportation of target population to and from jobs has been

very difficult to accomplish due to the lack of an adequate local

public trancvortaticm r.ystem.
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RECOMMENDATIONS:

1. It is recommended the project coordinator further local school

district continuance of the program's thrust after project completion

by: (a) workshops/conferences; (b) meetings with local school officials,

and (c) peiseverance.

2. It is recommended that greater dissemination of the project in

terms of both content and effectiveness be accomplished.

3. It is recommended that assessment of target children by on-the-job

previous employers of these target children be integrated into the*

assessment of target children for job placement.

4. The evaluator suggests that educationally handicapped students are

very different than more apparently handicapped students (this includes

EMR's, TMR's, as well as specific physical handicaps). It is recommended

EH students be most appropriately served under regular work experience programs

and not by this project which could concentrate on all special education

children other than educationally handicapped students.
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o
n
w
i
t
h
 
o
t
h
e
r
 
r
e
l
a
t
e
d
 
c
o
m
m
u
n
i
t
y
 
a
g
e
n
c
i
e
s
 
L
a

c
o
m
m
u
n
i
c
a
t
i
n
g
 
t
h
e
 
n
e
e
d
 
a
n
d
 
d
e
v
e
l
o
p
e
d
 
s
e
r
v
i
c
e
s
 
i
n
 
r
e
g
a
r
d
 
t
o
 
p
r
o
j
e
c
t
d
i
s
s
e
m
i
n
a
t
i
o
n
 
(
n
e
w
s
p
a
p
e
r
 
a
r
t
i
c
l
e
s
,
 
e
t
c
.
)
.

-
2
7
-

.



E
P
.
A
,
 
P
A
R
T
 
B
 
R
E
P
O
R
T
 
O
F
 
P
R
E
V
I
O
U
S

A
U
D
I
T
 
T
E
A
R
 
R
E
C
O
M
M
E
N
D
A
T
I
O
N
S
 
A
N
D
 
F
I
N
D
I
N
G
S

R
e
e
o
n
t
l
e
n
d
a
t
i
o
n
s
:
 
(
T
a
i
t
t
l
i
t
A
t
I
A
L
E
L
A
U
L
A
s
i
m
m
e
a
l
l
.
.
.
1

F
i
n
d
i
n
g
s
:

1
.

A
t
t
e
m
p
t
 
t
o
 
o
b
t
a
i
n
 
i
n
d
i
v
i
d
u
a
l
 
d
i
s
t
r
i
c
t
 
s
u
p
p
o
r
t
 
a
n
d

p
a
r
t
i
c
i
p
a
t
i
o
n
 
i
n
 
s
h
a
r
i
n
g
 
c
o
s
t
s
 
f
o
r
 
f
u
l
l
-
t
i
m
e
 
C
o
u
n
t
y

.
O
f
f
i
c
e
 
W
o
r
k
 
E
x
p
e
r
i
e
n
c
e
 
C
o
o
r
d
i
n
a
t
o
r
 
f
o
r
 
t
h
e
 
H
a
n
d
i
c
a
p
p
e
d
.

a
)

C
o
u
n
t
y
'
 
s
u
p
e
r
i
n
t
e
n
d
e
n
t
 
c
o
n
t
a
c
t
 
w
i
t
h
 
d
i
s
t
r
i
c
t

s
u
p
e
r
i
n
t
e
n
d
e
n
t
.

b
)

S
u
b
m
i
t
 
c
o
p
i
e
s
 
o
f
 
a
u
d
i
t
 
t
e
a
m
 
r
e
p
o
r
t
.

2
.

C
o
u
n
t
y
 
O
f
f
i
c
e
 
s
t
a
f
f
 
s
h
o
u
l
d
 
e
n
c
o
u
r
a
g
e
 
d
e
v
e
l
o
p
m
e
n
t
 
o
f

s
e
r
v
i
c
e
s
 
o
n
 
a
 
c
o
o
p
e
r
a
t
i
v
e
 
b
a
s
i
s
 
f
o
r
 
d
i
s
t
r
i
c
t
s
 
i
n
 
B
u
t
t
e

C
o
u
n
t
y
 
i
n
 
p
r
o
v
i
d
i
n
g
 
a
p
p
r
o
p
r
i
a
t
e
 
e
x
p
e
n
d
i
t
u
r
e
 
o
f
 
t
h
e
 
1
0
7
.

V
E
A
 
f
u
n
d
s
.

.
a
)

C
o
o
p
e
r
a
t
i
v
e
 
C
o
u
n
t
y
 
O
f
f
i
c
e
/
d
i
s
t
r
i
c
t
 
p
r
e
s
e
n
t
a
t
i
o
n

o
f
 
r
e
q
u
e
s
t
 
f
o
r
 
u
s
e
 
o
f
 
V
E
A
 
f
u
n
d
s
 
o
n
 
t
h
i
s
 
b
=
s
i
s

s
h
o
u
l
d
 
b
e
 
p
r
e
p
a
r
e
d
 
f
o
r
 
d
e
l
i
v
e
r
y
 
t
o
 
F
r
e
d
 
M
a
r
t
i
n
e
z

.
a
n
d
 
t
h
e
 
D
i
r
e
c
t
o
r
 
o
f
 
V
o
c
a
t
i
o
n
a
l
 
E
d
u
c
a
t
i
o
n
 
f
o
r
 
t
h
e

S
t
a
t
e
 
o
f
 
C
a
l
i
f
o
r
n
i
a
.

b
)

C
o
p
i
e
s
 
o
f
 
t
h
e
 
A
u
d
i
t
 
T
e
a
m
 
R
e
p
o
r
t
,
 
e
s
p
e
c
i
a
l
l
y

r
e
c
o
m
m
e
n
d
a
t
i
o
n
s
 
a
n
d
 
f
i
n
d
i
n
g
s
,
 
s
h
o
u
l
d
 
b
e

a
p
p
r
o
p
r
i
a
t
e
l
y
 
d
i
s
b
u
r
s
e
d
 
t
o
 
S
t
a
t
e
 
D
e
p
a
r
t
m
e
n
t

p
e
r
s
o
n
n
e
l
.

3
1
.

E
f
f
o
r
t
s
 
s
h
o
u
l
d
 
b
e
 
m
a
d
e
 
b
y
 
t
h
e
 
B
u
t
t
e
 
C
o
u
n
t
y
 
O
f
f
i
c
a
.

s
t
a
f
f
 
t
o
 
s
e
e
k
 
p
a
r
t
i
c
i
p
a
t
i
o
n
 
i
n
 
E
.
H
.
A
.
 
T
i
t
l
e
 
V
I

d
i
s
s
e
m
i
n
a
t
i
o
n
 
i
n
 
A
u
g
u
s
t
 
1
9
7
4
.

-
2
8
-

1
.

A
u
d
i
t
 
t
e
a
m
 
h
a
s
 
o
b
s
e
r
v
e
d
 
s
c
h
o
o
l
 
d
i
s
t
r
i
c
t
 
s
u
p
p
o
r
t

f
o
r
 
c
o
n
t
i
n
u
a
n
c
e
 
o
f
 
C
o
u
n
t
y
 
O
f
f
i
c
e
 
s
t
a
f
f
 
l
e
a
d
e
r
s
h
i
p
 
i
n

i
n
i
t
i
a
t
i
n
g
 
a
n
d
 
c
o
o
r
d
i
n
a
t
i
n
g
 
a
 
W
o
r
k
 
E
x
p
e
r
i
e
n
c
e
 
f
o
r
 
t
h
e

H
a
n
d
i
c
a
p
p
e
d
,
 
e
.
g
.

R
i
c
h
a
r
d
 
B
o
y
d
,
 
S
u
p
e
r
i
n
t
e
n
d
e
n
t
,
 
O
r
o
v
i
l
l
e

H
i
g
h
 
S
c
h
o
o
l
 
D
i
s
t
r
i
c
t
;
 
M
i
l
t
 
B
o
y
e
r
,
 
W
o
r
k
 
E
x
p
e
r
i
e
n
c
e
 
C
o
o
r
-

d
i
n
a
t
o
r
,
 
C
h
i
c
o
 
U
n
i
f
i
e
d
 
S
c
h
o
o
l
 
D
i
s
t
r
i
c
t
;
 
T
r
a
c
y
 
T
r
i
p
p
,

P
r
i
n
c
i
p
a
l
,
 
P
a
r
a
d
i
s
e
 
H
i
g
h
 
S
c
h
o
o
l
;
 
J
a
m
e
s
 
P
o
w
e
l
l
,
 
D
i
r
e
c
t
o
r

o
f
 
S
p
e
c
i
a
l
 
S
e
r
v
i
c
e
s
,
 
P
a
r
a
d
i
s
e
 
U
n
i
f
i
e
d
 
S
c
h
o
o
l
 
D
i
s
t
r
i
c
t
;

a
l
l
 
t
e
a
c
h
e
r
s
 
a
n
d
 
p
a
r
t
i
c
i
p
a
t
i
n
g
 
a
g
e
n
c
y
 
p
e
r
s
o
n
n
e
l
.

2
.

A
l
l
o
c
a
t
e
d
 
V
o
c
a
t
i
o
n
a
l
 
E
d
u
c
a
t
i
o
n
 
f
u
n
d
s
 
h
a
v
e
 
b
e
e
n
 
r
e
t
u
r
n
e
d

t
o
 
t
h
e
 
S
t
a
t
e
 
D
e
p
a
r
t
m
e
n
t
 
o
f
 
E
d
u
c
a
t
i
o
n
 
b
y
 
t
w
o
 
d
i
s
t
r
i
c
t
s
 
i
n

B
u
t
t
e
 
C
o
u
n
t
y
,
 
e
.
g
.

B
i
g
g
s
 
U
n
i
f
i
e
d
 
a
n
d
 
G
r
i
d
l
e
y
 
H
i
g
h
 
S
c
h
o
o
l

D
i
s
t
r
i
c
t
s
.

I
t
 
w
a
s
 
a
l
s
o
 
f
o
u
n
d
 
t
h
a
t
 
a
 
p
o
s
s
i
b
l
e
 
l
o
s
s
 
o
f

a
p
p
r
o
x
i
m
a
t
e
l
y
 
$
2
,
7
0
0
 
w
i
l
l
 
o
c
c
u
r
 
i
n
 
t
h
e
 
C
h
i
c
o
 
U
n
i
f
i
e
d
 
S
c
h
o
o
l

D
i
s
t
r
i
c
t
 
u
n
l
e
s
s
 
V
o
c
a
t
i
o
n
a
l
 
E
d
u
c
a
t
i
o
n
 
s
e
r
v
i
c
e
s
 
a
r
e
 
p
r
o
v
i
d
e
d

f
o
r
 
t
h
e
 
h
a
n
d
i
c
a
p
p
e
d
.

3
.

A
 
c
o
u
n
t
y
-
w
i
d
e
 
c
o
o
p
e
r
a
t
i
v
e
 
s
y
s
t
e
m
 
h
a
s
 
b
e
e
n
 
d
e
v
e
l
o
p
e
d
 
f
o
r

r
u
r
a
l
 
a
p
p
l
i
c
a
t
i
o
n
 
t
o
 
d
e
l
i
v
e
r
 
C
a
r
e
e
r
 
E
d
u
c
a
t
i
o
n
 
s
e
r
v
i
c
e
s
 
t
o

t
h
e
 
h
a
n
d
i
c
a
p
p
e
d
 
w
h
i
c
h
 
w
o
u
l
d
 
b
e
 
a
d
o
p
t
a
b
l
e
 
t
o
 
o
t
h
e
r
 
s
i
m
i
l
a
r

s
e
t
t
i
n
g
s
.

a
)

S
t
a
b
i
l
i
t
y
 
h
a
s
 
b
e
e
n
 
p
r
o
v
i
d
e
d
 
f
o
r
 
d
i
s
t
r
i
c
t
 
C
a
r
e
e
r

E
d
u
c
a
t
i
o
n
 
p
r
o
v
i
s
i
o
n
s
 
b
y
 
t
h
e
 
p
r
o
j
e
c
t
 
s
t
a
f
f
.

b
)
 
A
 
p
r
o
b
l
e
m
-
s
o
l
v
i
n
g
 
r
e
s
o
u
r
c
e
 
f
o
r
 
C
a
r
e
e
r
 
E
d
u
c
a
t
i
o
n
 
f
o
r

t
h
e
 
h
a
n
d
i
c
a
p
p
e
d
 
r
e
q
u
i
r
e
m
e
n
t
s
 
h
a
s
 
b
e
e
n
 
e
s
t
a
b
l
i
s
h
e
d

a
n
d
 
i
s
 
h
i
g
h
l
y
 
r
e
l
i
e
d
 
o
n
 
b
y
 
i
n
t
e
r
e
s
t
e
d
 
c
o
m
m
u
n
i
t
y

p
e
r
s
o
n
n
e
l
.



F
U
R
T
H
E
R
 
C
O
M
M
E
N
D
A
T
I
O
N
S
 
O
F
 
A
U
D
I
T
 
T
E
A
M

T
h
e
 
p
r
o
j
e
c
t
 
d
i
r
e
c
t
o
r
 
i
s
 
t
o
 
b
e
 
h
i
g
h
l
y
 
c
o
m
m
e
n
d
e
d
 
f
o
r
 
h
i
s
 
i
n
f
l
u
e
n
c
e
 
i
n
 
p
r
o
v
i
d
i
n
g
 
o
t
h
e
r
 
c
o
u
n
t
y
-
w
i
d
e
 
s
e
r
v
i
c
e
s
 
w
h
i
c
h

e
n
h
a
n
c
e
 
t
h
e
 
d
e
v
e
l
o
p
m
e
n
t
 
o
f
 
s
u
c
c
e
s
s
f
u
l
 
c
o
m
m
u
n
i
t
y
 
a
d
j
u
s
t
m
e
n
t
 
f
o
r
 
t
h
e
 
h
a
n
d
i
c
a
p
p
e
d
.

S
o
m
e
 
o
f
 
t
h
o
s
e
 
"
s
p
i
n
 
-
o
f
f
'
 
i
t
e
m
s

a
r
e
 
a
s
 
f
o
l
l
o
w
s
:

1
.

U
p
g
r
a
d
i
n
g
 
t
h
e
 
B
u
t
t
e
 
C
o
u
n
t
y
 
C
o
o
r
d
i
n
a
t
i
n
g
 
C
o
u
n
c
i
l
 
f
o
r
 
t
h
e
 
M
e
n
t
a
l
l
y
 
R
e
t
a
r
d
e
d
 
a
n
d
 
D
e
v
e
l
o
p
m
e
n
t
a
l
l
y
 
D
i
s
a
b
l
e
d
 
b
y

s
e
r
v
i
n
g
 
a
s
 
a
n
 
i
n
t
e
r
-
d
i
s
c
i
p
l
i
n
e
 
a
r
t
i
c
u
l
a
t
i
o
n
 
l
i
n
k
.

2
.

P
a
r
t
i
c
i
p
a
t
i
o
n
 
i
n
 
t
h
e
 
d
e
v
e
l
o
p
m
e
n
t
 
o
f
 
a
 
c
o
m
m
u
n
i
t
y
 
c
o
l
l
e
g
e
 
c
o
u
r
s
e
 
f
o
r
 
a
d
u
l
t
 
r
e
t
a
r
c
'
a
t
e
s
.

3
.

S
e
r
v
i
n
g
 
a
s
 
a
n
 
i
n
t
e
r
-
a
g
e
n
c
y
 
r
e
f
e
r
r
a
l
 
r
e
s
o
u
r
c
e
.

4
.
.

E
s
t
a
b
l
i
s
h
i
n
g
 
a
n
 
A
g
e
n
c
y
 
S
e
r
v
i
c
e
s
 
P
u
b
l
i
c
 
I
n
f
o
r
m
a
t
i
o
n
 
O
f
f
i
c
e
.

5
.

P
a
r
t
i
c
i
p
a
t
i
o
n
 
i
n
 
a
 
c
o
o
r
d
i
n
a
t
e
d
,
 
c
o
u
n
t
y
 
-
w
i
d
e
 
e
f
f
o
r
t
 
t
o
 
s
e
e
k
 
R
e
v
e
n
u
e
 
S
h
a
r
i
n
g
 
f
u
n
d
s
 
f
o
r
 
a
g
e
n
c
i
e
s
 
s
e
r
v
i
n
g
 
t
h
e

h
a
n
d
i
c
a
p
p
e
d
.

6
.

P
a
r
t
i
c
i
p
a
t
i
o
n
 
i
n
 
a
n
 
e
f
f
o
r
t
 
t
o
 
r
e
n
e
w
 
d
e
v
e
l
o
p
m
e
n
t
 
o
f
 
a
 
c
o
u
n
t
y
-
w
i
d
e
 
R
e
g
i
o
n
a
l
.
 
O
c
c
u
p
a
t
i
o
n
a
l
 
P
r
o
g
r
a
m
.
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NAME:

HOME ADDRESS:

Butte County Superintendent of Schools Office
Special Education Department

Work-Study Program

STUDENT APPLICATION FOR WORK-STUDY PLACEMENT

DATE:

PHONE:

BEST COPY AVAILABLE

SOCIAL SECURITY NO: SEX: M P AGE BIRTH DATE:

SCHOOL: GRADE LEVEL: TEACHER:

NAME OF PARENT: HOME PHONE:

ADDRESS OF PARENT: BUSINESS PHONE:

NAME OF GUARDIAN: BUSINESS PHONE:

NAME OF LOCAL PHYSICIAN: BUSINESS PHONE:

ADDRESS OF PHYSICIAN: DATE OF LAST EXAM:

CHECK, IF YOU SAVE: DRIVER'S LICENSE AUTOMOBILE MOTORCYCLE BICYCLE

WILL YOUR PARENT OR GUARDIAN PROVIDE TRANSPORTATION? YES NO

LIST THE JOBS YOU HAVE HAD: (UNDERLINE THE ONE YOU LIKED MOST).

1. 3.

2. 4.

SCHEDULE OF SCHOOL AND WORK HOURS:
Under TIME PERIOD, write the time when each class begins and ends, including lunch. Under
MONDAY, TUESDAY, WEDNESDAY, THURSDAY, FRIDAY, write one of the following for each time period

SE (Special Education Class) R (Regular Class)
L (Lunch Time) X (Best Time Period for WJrk)

TIME PERIOD MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

TO

TO

TO

TO

TO

TO

TO

TO

.....1
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DO NOT WRITE BELOW THIS LINE - FOR TEACHER USE ONLY

LIST PLACEMENT RECOMMENDATIONS:
2.

4 . 5. 6.
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d
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e
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0
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S
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N
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,
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b
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P
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l
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E
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P
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BUTTE COUNTY SUPERINTENDENT OF SCHOOLS OFFICE
SPECIAL EDUCATION DEPARTMENT

3 COUNTY CENTER DRIVE
OROVILLE, CALIFORNIA 95965

CONSE::':: OF PARENT (To be signed by parent, and guardian if applicable)

Work-Study was luitiated in 1971 as a 'title VI, E.H.A. project, and is now
an inte:;ral part. 4):: the. Special Education program. Work-Study includes pre-
vocational counseling and instruction, assessment of the student by the
teacher to determine vocational interest, readiness, and potential, as well
as vocational instruction and placement of the student in a work situation.

Work stltioas have been developed in the classrooms, on the school district
campuses, act.: in businesses and agencies in the community. Students age
16 and ovec :re placed in these stations on the basis of the readiness of
the students, the availability of work stations, and the appropriateness of
the work st.:Lions iot the vocational potential of the students.

Students receive selioal credit for successful completion of work station
assignments, base) upon the number of hours Or work during the school semester.
Students also receive pay for their work in some agency work stations and in
all private business work stations. The rate of pay may be adjusted to the
production rate of the student, in accordance with State Department of
Industrial. Relations regulations.

This program is in compliance with the provisions of the California State
Department of Education Work-Study Handbook.

I understand the Work-Study Program as it relates to this student, and I con-
sent to his participation in the program.

(Name of Student) (School and Location)

(Signature of Parent) (Date) (Signature of Guardian) (Date)

MEDICAL INFORMATION (To be completed by physician, social worker, or representative)

Name of local family doctor

Date of most recent physical examination Does student have Medi-Cal card?

Medical problems which would limit employability of student

1
Current medication, including type, amount and schedule

(Signature of Doctor or Rep)(Date) (Signature of Social Worker) (Date)

BCS-WS-9 (3-73) John Foster, Coordinator
Work-Study rlogram



JOB QUALIFICATION PROFILE

NAME/TITLE; D.O.T. NO / SOC. SEC.

VDRESS:

DATE: AGE: SEX:

i. GENERAL EDUCATION (Grade Level)
A. Reasoning:
( ) 1.Perform 2 step instructions (1-3)
( 1 2.Perform detailed instructions (4-6)
( ) 3.Problems with concrete variables (7-8)
( ) 4.Interpret & solve problems (9-12)
( ) 5.Scientific-Logical problems (13-14)
( ) 6.Abstract-Intellectual problems (15-16)
B.Mathematics: (Grade Level)
t ) L.Add; subtract; copy (1-3)
( ) 2.Multiply; divide (4-6)
( ) 3.Fractions; decimals; percent (7-8)

) 4.Aigebra; geometry (9-12)
( ) 5.Advanced math; calculus (13-14)
( ) 6.0riginal; theoretical concepts (15-16)

FIL4UNUTUL (Grade Level)
) .Write addresses; ask information (1-3)

( ) 2.Survey; type first draft; copy (4-6)
( ) 3.File; post; mail; tour guide (7-8)
( ) 4.Interview; interpret; transcribe(9-12)
( ) 5.Counsel; advise; evaluate 03.14)
( ) 6.Write; lecture; edit (15-16)

II. DATA, PEOPLE; THINGS:
A. Data:

( ) O. Synthesizing
( ) 1. Coordinating
( ) 2. Analyzing
( ) 3. Compiling
( ) 4. Computing
( ) 5. Copying
( ) 6. Comparing
( ) 7-8. No significant relationship
B. _People:

( ) O. Mentoring

( ) 1. Negotiating
( 1 2. Instruccing

( ) 3. Supervising
( ) 4. Diverting
( ) 5. Persuading
( ) 6. Speaking-Signaling
( ) 7. Serving
( ) 8. No significant relationship
C. Things:
( ) O. Setting up
( ) 1. Precision working
( ) 2. Operating-controlling
( ) 3. Driving-operating

1 4. Manipulating

( ) 5. Tending
( ) 6. Feeding-offbearing
( ) 7. Handling

( ) 8. No significant relationship

Bus-ws-1-(2-./3)-1

III. MISCELLANEOUS FACTORS:
A.( ) Licenses Required:_______

B. Level of Supervision Required:
) Close Supervision
) General Supervision
) None

C.( ) Prior Experience:

D. Wage Range:

E. Hours:

IV. 7 PHYSICAL DEMANDS
A. Required PhysiCii Activites

) 1.1.Sedentary (Lift 10
) 1.2.Light (Lift 20 lb;
) 1.3.Medium (Lift 50 lb
) 1.4.Heavy (Lift 100 lb
) 1.5.Very Heavy (Excess
) 2.1. Climbing
) 2.2. Balancing
) 2.3. Walking
) 2.4. Running
) 3.1. Stooping
) 3.2. Kneeling
) 3.3. Crouching
) 3.4. Sitting
) 3.5. Standing
) 3.6. Turning
) 4.1. Reaching
) 4.2. Handling
) 4.3. Fingering
) 4.4. Feeling
) 5.1. Talking
) 5.2. Hearing
) 6.1. Clarity of vision
) 6.2. Depth perception
) 6.3. Color vision

. 6.41040

lb; no carrying;
carry 10 lb.)

; carry 25 lb.)
; carry 50 lb.)
of above)

z
0

V. WORKING CONDITIONS
A. Job Environment factors:

) 1.1. Inside work
) 1.2. Outside work
) 1.3. Both inside and ourside
) 2.0. Extreme cold
) 3.0. Extreme heat.
) 4.0. Wet or Humid
) 5.0. Noise or vibration
) 6.0. Hazards
) 7.0. Poor breathing conditions

[pivot I Molt MO 1
1111121IKIIIrw



Butte County Superintendent of Schools Office
Special Education Department

Work -Study Program

TASK ANALYSIS SHEET

Job Title D.O.T. Code

Work Station Supervisor

Address Date Completed by

JOB TASKS (TPO) AND PERFORMANCE STEPS
MINIMUM
PRODUCTION
RATE

MINIMUM
ACCURACY
REQUIRED

TRAINING
LOCATION

,IPO)

Detailed description (relate to home-school skills):
1. Specific skill: Physical; social; academic (WS-1)
2. Equipment'and materials used.
3. Safct hazards and recautions. C $.0 E.UNITS TIME PERCENT %
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PHYSICAL EXAMINATION
, , wan run avaiL144.

MATCH STUDENT WITH JOB

STUDENT VISITS JOB

./...11MwM~O....morer........

:TRANSPORTATION ARRANGEMENTS

SPECS MIN. WAGE APPLICATION

TRAINING AGREEMENT

WORK PERMIT (IF UNDER 18)

STARTING DATE

EMPLOYER RATING NO.

EMPLOYER RATING NO.

EMPLOYER RATING No. 3
.

EMPLOYER RATING NO. 4

--..

EMPLOYER RATING NO. 5

EMPLOYER RATING NO. 6

EMPLOYER RATING NO. 7

EMPLOYER RATING NO. 8
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ENDING DAZ E

D

i
4
4
4

)
iC

2 M
4 .1.3 tx) 0

N t=5

; 4J
) s.4 e

us Ii C.,
4 0. 14 '
) co to 7A 0
3 14 6,
: 0 114 I a1 0
1 li .raN 2.
i tti 0
! C.) 4.4 p
; 4 ui
8 tr.3 a
14 r4 IC;

I e4 e.
U 41

S W t..)
I CI, ...

i
Cti -1

a,

.4.
I

I

&)1

1 E-4 OS
1 cn Z

1.4

o

4.J
r4
14
0
u
w

En

r.4

C1)110
cn

i4
0
W

...,.1

r-4

U
in

g0
tn
fr4
..>
re,
41
P.4
:...)
to

..-..
-1:
al
0
c)

c=1
p.2
E-I
...4

H
co0
.-1



N
a
m
e

C
h
a
n
g
e
s
 
o
f
 
N
a
m
e

Y
E
A
R
L
Y
 
F
O
L
L
O
W
-
U
P
 
R
E
C
O
R
D
 
O
F
 
G
R
A
D
U
A
T
E
S

D
a
t
e
 
o
f
 
P
r
o
g
r
a
m
 
C
o
m
p
l
e
t
i
o
n

S
c
h
o
o
l

C
U
R
R
E
N
T
 
R
O
M
E
 
A
D
D
R
E
S
S

I
E
M
P
L
O
Y
E
R
(
S
)

J
O
B
 
T
I
T
L
E
(
S
)

M
O
N
T
H
S
 
E
M
P
L
O
Y
E
D
 
(
E
)

M
O
N
T
H
S
 
U
N
E
M
P
L
O
Y
E
D

Q
a
.

R
E
A
S
O
N
(
S
)
 
F
O
R

U
N
E
M
P
L
O
Y
M
E
N
T

C
O
M
M
E
N
T
S

1
 
Y
e
a
r
:

2
 
Y
e
a
r
s
:

3
 
Y
e
a
r
s
:

4
 
Y
e
a
r
s
:

5
 
Y
e
a
r
s
:

1
0
 
Y
e
a
r
s
:

R
E
C
O
R
D
 
O
F
 
P
U
B
L
I
C
 
A
G
E
N
C
Y
 
R
E
F
E
R
R
A
L
S
 
A
N
D
 
S
E
R
V
I
C
E
S
 
T
O
 
G
R
A
D
U
A
T
E

N
A
M
E
 
O
F
 
A
G
E
N
C
Y

D
A
T
E
 
O
F

R
E
F
E
R
R
A
L

R
E
F
E
R
R
E
D
 
B
Y

S
E
R
V
I
C
E
S
 
R
E
Q
U
E
S
T
E
D

S
E
R
V
I
C
E
S
 
R
E
C
E
I
V
E
D

D
A
T
E

C
O
M
M
E
N
T
S

§ a mi cc >
w

e
ts

. S al
.,,

,,,

et
a

-


